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APPLICATION FOR LETTING FACILITIES FORM                     [image: image7.png]



AT:
BARNWOOD PARK SCHOOL

St Lawrence Road, Gloucester GL4 3QU


Tel:  01452 530389   


Email:  facilities@barnwood-park.gloucs.sch.uk 

Before filling out a request form, please familiarise yourself with our terms and conditions for the letting of our premises and our rates. 

	Name of applicant/organisation and company number (where applicable) 
	

	Applicant contact details

Please also state the details for invoicing if this is different to the applicants details
Preferred method of contact
	Address:

Phone no:

Email address:


	Purpose/activity of organisation
	

	Facilities Required
	

	Dates of letting:
Day of Week

Start Date / End Date

Start Time / End Time
	

	Is this a recurring request, or one off? If recurring, indicate the frequency and number of occurrences (e.g. weekly, 10 weeks)
	

	Number of expected participants in the activity
	

	Age range Primary / Secondary / Youth / Adult
	

	Additional equipment  / special requirements / Covid-19 protocols requirements
	

	Additional equipment you will be providing
	

	Hirers Insurance: Does your organisation have proof of public liability insurance in the minimum sum insured of £5 million
	No - Insurance 0% of hire fee will be charged
Yes - I will provide proof of insurance details 


By signing below, I agree to the terms and conditions and I personally agree to be responsible for the payment of invoices for fees charged in respect of this letting. I agree to observe the terms and conditions of this letting and we will operate under Covid-19 protocols.
Name ____________________________________________________ Date _______________
Signature ________________________________________ Must be over 18 years of age
Please return this form via email to facilities@barnwood-park.gloucs.sch.uk or to the school at the 
above address. We will be in touch to inform you if your application is successful, and if so details of the full cost and documents and the online booking details.

APPLICATION FOR LETTING FACILITIES TERMS & CONDITIONS
The hirer should complete and submit the application form 

If the request is approved, we will contact the applicant with details of how to make online payment and bookings and to make arrangements for the date and time in question. We will also provide details of the emergency procedures, relevant health and safety documents and security arrangements. 
The applicant will also need to provide proof of their public liability insurance, minimum sum insured of £5 million. Hirers who do not have their own insurance will be charge 10% of the lettings fee.
We reserve the right to decline any applications at our absolute discretion, in particular where the organisation does not uphold the values or meet the aims and objectives of the school letting facilities agreement, or if reputational damage may occur. 
We reserve the right to review ALL Lettings on a regular basis i.e. Termly; Seasonally; Annually.
The following terms and conditions must be adhered to in the hiring of the school premises. Any breach of these terms will result in cancellation of future lettings without refund. 

1. “Hirer” / “Applicant” / “Licensee” means the person or entity identified in the relevant letting facilities application request form.

2. The hirer shall pay the full amount as stipulated by the school, and shall not be entitled to set off any amount owing to the school against any liability, whether past or future, of the school to the licensee.

3. The hirer shall occupy the part(s) of the premises agreed upon as a non-exclusive licensee and no relationship of landlord and tenant is created between the hirer and school by this license.

4. The hirer shall not sub-license any of the premises under the license.

5. The hirer shall not use the premises for any purpose other than that agreed upon in the license, as set out in the letting request form.

6. Any additional uses of the premises not agreed in writing by the school will result in the immediate termination of the license.
7. The hirer will be responsible for the Premises, which includes but is not limited to;

· Behaviour of all persons connected with the hiring
· Car parking arrangements
· Health & Safety of all persons entering/using the Premises during the period of hire. Carrying out any risk assessments relating to the activities they are running.
· Operating under Covid-19 protocols.
· Acquire all appropriate additional licenses for any activities they are running, including those required for use of any third party intellectual property.
· Prevent the Premises being used in such a way which may cause a nuisance or annoyance to others in the vicinity

· Prevent damage to any part of the Premises i.e. decorations, furniture, fixtures and fitting. Please do not move or alter or add to any furniture or equipment or electrical or heating or lighting systems at the Premises without the prior agreement of the school.
· Advertisement, signage, banners, posters or other such notices will not be displayed on the premises without the prior written agreement from the school
· Prevent the consumption of alcohol and gambling and gaming on the Premises, unless the prior written approval of the School has been obtained and legal requirements are met in full. 

· Obtain any necessary consents and comply with all regulations connected with the permitted use of the Premises (for example, copyright, performing rights licensing and gaming laws fire and health and safety requirements).

· Prevent smoking on any part of the premises
· Please leave the premises in the condition it was found in, leaving the area clean and tidy and not leaving any of their own equipment behind. Report any issues to school. 
· Observe any security requirements and securely lock the Premises, as specified 

· Observe all health and safety considerations as required by the School, in particular compliance with the school’s fire and lockdown procedures
· Observe the maximum capacity rules of the part(s) of the premises being letting and not allow this to be breached
· Outdoor footwear is not allowed in the Dance studio or corridor leading to the studio.
8. The hirer must take out its own public liability insurance in the minimum sum of £5 million in support of this indemnity with a reputable insurer or pay the 10% Hirers Insurance. A copy of the relevant insurance certificate prior to the start date of the license is requires and failure to produce satisfactory evidence of such insurance may result in cancellation at any time of the hiring by the School. The hirer shall indemnify and keep indemnified the school from and against:

· Any damage to the premises or school equipment. All losses, claims, demands, fines, expenses, costs (including legal costs) and liabilities, arising directly or indirectly out of any breach by the hirer of the license or any act or omission of the hirer or any person allowed by the hirer to enter the premises. 
· In the event of any damage to the Premises connected with the hiring, the hirer will pay to the School on demand the costs of any such repair and any loss of income resulting from the Premises not being used which is attributable to the damage.
· Any claim against the School and Gloucestershire County Council from and against all actions proceedings costs claims and demands or other liability which may arise in any way whatsoever in connection with the hiring or in connection with any breach of the terms of this permission. 
9. The hirer shall not conduct, nor permit or suffer any other person to conduct, any illegal or immoral act on the premises, nor any act that may invalidate any insurance policy taken out by the school in relation to the premises
10. The school shall retain control, possession and management of the premises and the hirer has no right to exclude the school from the premises
11. Save that nothing in the license shall exclude or limit either party’s liability for personal injury or death arising from the negligence of either party or any other liability that cannot be excluded by law. The school shall not be responsible for any losses of a direct or indirect nature, and its maximum liability to the hirer shall not exceed the total fees paid or to be paid to the school by the hirer under the license.

12. Any cancellations by the hirer received with less than 7 day notice will not be refunded.

13. Any cancellations by the school made with at least 7 days notice will be refunded.

14. If the hirer breaches any of the terms and conditions the school reserves the right to terminate the license and retain any fees already paid to the school, without affecting any other right or remedy available to the school under the license or otherwise.

15. The hirer shall comply with all applicable laws and regulations relating to its use of the premises and General Data Protection Regulation.
16. The school’s premises letting policy, the relevant letting application form submitted by the hirer and the relevant letting confirmation letter issued by the school shall apply to and are incorporated in the license.

17. This license shall be governed, construed and interpreted in accordance with the laws of England and Wales.

18. The school and the hirer irrevocably agree that the courts of England and Wales shall have exclusive jurisdiction to settle any dispute or claim arising from this license.
19. The hirer is responsible for compliance with COVID-19 documents, risk assessments and ensuring that all participants adhere to Government and the relevant sporting Governing Bodies guidance. Copies of documents are to be provided to the school.
Safeguarding
The school is dedicated to ensuring the safeguarding of its students at all times.

It is the responsibility of the hirers to ensure that safeguarding measures are in place while hiring out the space. 
If there is a chance that those hiring the premises will come into contact with students , for example if the letting occurs during school hours, or when students  may be present in the school (during after school clubs or extra-curricular activities), we will ask for confirmation that the hirers have had the appropriate level of DBS check. [image: image2.png]
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